
DESIGN REVIEW BOARD MEETING 
 

CITY OF DAVENPORT, IOWA 
 

Monday, April 27, 2026; 5:00 PM 
 

City Hall | 226 West 4th Street | Council Chambers 
 
  

I. Call to Order 

II. Secretary's Report 

 1. Consideration of the March 23, 2026 meeting minutes. 

III. Old Business 

IV. New Business 

 1. Case DR26-03: Request for Design Approval, C-D Downtown Zoning District. 
Reconstruction of the east parapet wall and exterior painting at 400 Main Street. Bi-
State Masonry Inc., petitioner. [Ward 3] 

 2. Election of Chairperson 

 3. Election of Vice-Chairperson 

V. Public Comment 

VI. Adjournment 

VII. Next Meeting: May 26, 2026 

 

 

 



City of Davenport 
 
Department: Development & Neighborhood Services Action / Date 
Contact Info: Matt Werderitch | 563-888-2221 4/27/2026 
 
Subject: 
Consideration of the March 23, 2026 meeting minutes. 
 
Recommendation: 
Approve the minutes. 
 
Background: 
The March 23, 2026 meeting minutes are attached. 
 
Attachments: 
1. Meeting Minutes 3-23-2026 
 
 



MINUTES 

DESIGN REVIEW BOARD MEETING 

CITY OF DAVENPORT, IOWA 

Monday, March 23, 2026; 5:00 PM 

Davenport Police Department | 416 N Harrison Street | Community Room 

 
I. Call to Order 

 
Present: Molacek, Stinocher, Martin, Hoff, Paone, Tylka, Anderson 
Excused: Rashid 

Staff: Berkley, Reu 

II. Secretary's Report 

1. Consideration of the November 24, 2025 meeting minutes. 

Motion by Tylka, seconded by Anderson, to approve the November 24, 2025 meeting 

minutes. Motion to approve was unanimous by voice vote (7-0).  

III. Old Business 

1. Case DR25-08: Request for Design Review, C-V Village of East Davenport Zoning 
District; revision on South elevation for facade improvements to The Village Theatre 

located at 2113 East 11th Street. Streamline Architects, petitioner, on behalf of 
Heights Holdings LLC. [Ward 5] 

Staff presented an overview of the amendment request. Staff recommend the 
amendment for case DR25-08 be approved in accordance with the submitted work 

write-up and materials. The Board asked why the applicant was changing the 
exterior color. Applicant states it’s the factory color of the siding. Board Member 
Molacek will abstain due to a conflict of interest.  

Motion by Tylka, seconded by Anderson, to approve Case DR25-08 in accordance 
with the submitted work write-up and materials. Motion was approved by a roll call 
vote (6-0-1).  

IV. New Business 

1. Case DR26-01: Request for Design Review, C-E Elmore Zoning District; construct Stuff 
Etc. located at Jersey Farms Commercial Park 2nd Addition Lot 1. MGNS LLC 
petitioner. [Ward 8] 

Staff provided an overview of the request. Staff recommends the Board hold 
discussion and provide feedback for Case DR26-01 color, materials, and site design. 

The Board was asked by Staff to make three decisions, whether the character of the 
construction should be evaluated as sub-area Retail Infill or Master Planned Mixed 

Use Development, what is the appropriate site plan per the sub-area selected, and 
review façade materials in accordance to the Elmore Corners Area Plan. The Applicant 
had multiple representatives from the development team in attendance.  



Staff gave an overview of sub-areas Retail Infill and Master Planned Mixed Use 
Development. The development team gave a statement encouraging the Board to 
select Retail Infill. The Board discussed how the sub-areas change the way they view 
the site plan for the proposal. And how future character of Elmore Corners would be 

impacted by their decision today. The Board decided that the development should fall 
under Retail Infill as it best fits the development, and the area can be reasonably 
understood as transitioning from standalone retail locations like Walmart in the South 

and to planned mixed-use developments in the North.  

Next, staff gave an overview of sub-areas criteria for the site plan. The development 
team continued to encourage the Board to view the project as retail infill. The 

development team informed that the proposed access onto Elmore Avenue had been 
removed. City Engineering Department declined access onto Elmore Ave due to safety 
considerations. Access to the property will only be from the southern private access 

road and future cross connections. The Board approved of the site plan and moved 
onto the façade and building composition.  

Finally, staff gave an overview of Elmore Corners Area Plan requirements for façade 
and building composition. The development team showed the commission material 

samples for all facades. They showed the Butler Manufacturing Shadow wall 
corrugated metal panel, concrete siding for the primary façade, and stone for the 
foundation. The Board discussed the West façade, primary façade, and stated they 

are satisfied with it. The Board discussed the East façade and are satisfied leaving it 
without decoration. The Board is concerned that the North and South elevations are 
underserved since the development won’t have access onto Elmore, and that the 

Elmore Corners Area Plan calls for four-sided architecture for freestanding commercial 
buildings. The development team cautioned the Board, stating that too much façade 
treatment could derail the project due to unanticipated costs. The Board stated there 

are clever solutions with lights and concrete siding they could use. The Board stated 
they are ready to render a decision. 

Board Member Tylka lays out her motion. Tylka motions that the Board Approve of 
Case DR26-01 with the following findings and listed conditions: Case DR26-01 is 

development in retail infill sub-area and approved with the condition that the 
Applicant work with staff to soften the North and South elevation, bridge to premium 
design materials for the North and South elevations, and prepare for future 

developments in the North and South part of the development. The Board directs 
staff to fulfill the spirit of the Board’s wishes when administering permit review.  

The motion was seconded by Paone. Motion was approved by a roll call vote (7-0).  

2. Case DR26-02: Request for Design Review, C-D Downtown Zoning District; build flood 
protections for Union Station. 102 S. Harrison St. City of Davenport, petitioner. [Ward 
3] 

Staff provided an overview of the request. Staff recommend Case DR26-02 be approved in 

accordance with the submitted work write-up and materials. A representative of the 
applicant is in attendance. The Board asked why the floodwall wouldn’t cover the entire 
property. The representative stated the City plans on using HESCO barriers where the 

floodwall doesn’t protect.  

Motion by Tylka, seconded by Anderson, to approve Case DR26-03 in accordance with the 
submitted work write-up and materials. Motion was approved by a roll call vote (7-0).  



3. Election of Chairperson 

The Board asked if they could delay elections and wait for their new member. Staff 
affirmed they can.  

Motion by Tylka, seconded by Anderson, to Table elections for the next meeting. Motin was 

approved by roll call vote (7-0).  

4. Election of Vice-Chairperson 

Motion by Tylka, seconded by Anderson, to Table elections for the next meeting. Motion 
was approved by voice vote (7-0).  

V. Public Comment 

VI. Adjournment 

Motion by Tylka, seconded by Anderson, to adjourn the meeting. Metting adjourned at 6:38 pm.  

VII. Next Meeting: April 27, 2026 



City of Davenport 
 
Department: Development & Neighborhood Services Action / Date 
Contact Info: Matt Werderitch | 563-888-2221 4/27/2026 
 
Subject: 
Case DR26-03: Request for Design Approval, C-D Downtown Zoning District. Reconstruction of 
the east parapet wall and exterior painting at 400 Main Street. Bi-State Masonry Inc., petitioner. 
[Ward 3] 
 
Recommendation: 
Staff recommends Case DR25-03 be approved in accordance with the submitted work write up 
and materials. 
 
Background: 
Design Request: 
The applicant is requesting approval for reconstruction of the parapet wall and exterior 
improvements at the commercial building located at 400 Main Street. The proposed work 
addresses deterioration of the parapet and includes repainting of a portion of the building to 
improve overall appearance and protect existing materials. 
 
Building Description and Historic Context: 
The subject property, historically known as the Dempsey Hotel and Annex, is a three-story 
Prairie Style masonry building constructed in 1913, with a north addition completed in 1914. 
The building was designed by architect Arthur H. Ebeling and reflects early 20th-century 
commercial hotel architecture in downtown Davenport. In addition, the building is listed as a 
contributing structure in the Davenport Commercial Historic District. 
 
The structure features a brick façade with a stone foundation, vertical brick piers with geometric 
stone detailing at the first story, and upper-story piers that frame window openings with stone 
sill and lintel courses. The façade exhibits horizontal emphasis characteristic of the Prairie Style 
and is asymmetrical due to the 1914 addition. While the original overhanging cornice has been 
removed, the parapet remains a defining feature of the building’s roofline. 
 
Scope of Work: 
The reconstruction of the parapet wall includes the following components: 

1. Removal of deteriorated portions of the existing parapet wall. 
2. Reconstruction of the parapet using masonry materials compatible with the historic 

structure. 
3. Installation of new brick and associated masonry elements to match existing conditions. 
4. Structural stabilization as necessary. 

 
Painting the north elevation encompasses the following scope: 

1. The applicant proposes to paint the north elevation of the building using Sherwin-
Williams “Cobble Brown”. 



2. The north elevation has been previously painted and is currently in a state of 
deterioration, with visible wear and degradation of the existing coating. 

 
Staff Review: 
Maintaining the parapet’s original height and profile is critical, as it continues to define the 
building’s silhouette despite the loss of the historic cornice. The reconstruction of the parapet is 
appropriate and necessary to maintain the structural integrity and historic character of the 
building. The existing banding is understood to be a remnant from the removal of the historic 
cornice, and the parged surface area is believed to have contributed to continued deterioration 
of the facade over time. Rather than attempting to replicate a lost historic feature, the applicant 
proposes a simplified, uniform brick facade treatment that reflects both practical considerations 
and cost efficiency. Retaining a consistent parapet height and profile remains important, as it 
continues to define the building’s overall silhouette following the loss of the original cornice. 
 
Regarding the proposed painting, unpainted masonry is generally preferred for historic 
buildings. However, the north elevation has previously been painted. Therefore, the proposed 
work is more appropriately characterized as routine maintenance rather than an alteration of 
original materials. The selected color, Sherwin-Williams “Cobble Brown,” is a muted, earth-
toned finish that is generally compatible with historic masonry structures. Staff recommends 
that appropriate surface preparation be undertaken prior to application to address existing 
deterioration and to ensure the longevity of the new coating. 
 
Downtown Design Guidelines: 
The Downtown Design Guidelines recommend the following objectives: 

1. The goal of these standards, as they relate to older historic buildings, is not to prevent 
change, nor is it necessary to return a facade to its original appearance. Rather the goal 
is to encourage sensitive and appropriate change when restoration occurs. 

2. Maintain and protect character-defining elements of historic buildings, including 
rooflines, parapets, cornices (where extant), masonry detailing, and overall façade 
composition. 

3. Encourage the preservation and repair of original masonry and architectural features 
whenever feasible, with reconstruction limited to deteriorated or missing elements based 
on historic precedent. 

4. New work should match or be compatible with existing historic materials in color, scale, 
texture, and workmanship to ensure continuity with the original building fabric. 

5. Preserve unpainted historic masonry where it exists, while allowing maintenance or 
repainting of previously altered or painted surfaces when deterioration is present, 
provided moisture and long-term material impacts are addressed. 

 
 
 
Attachments: 
1. Application 
2. Background Material & Photos 
3. Davenport Commercial Historic District Survey 



4. Downtown Design Guidelines: Historic Architectural Facade Design 
5. Downtown Design Guidelines: Maintenance and Materials 
6. Downtown Design Guidelines: Facade Change as Evolution 
 
 







 

 

26024 Executive Square 400 Main LLC.-CO Parapet Rebuid  Page 2 of 2 
 

Respectfully submitted, 

Chris Belser 
Bi-State Masonry Inc. 
C. (563) 563-529-4951 
E.   

 

Note -- This proposal may be withdrawn by Bi-State Masonry if not accepted within   60   days 

 

 
ACCEPTANCE OF PROPOSAL 

 
Any alteration or deviation from above specifications involving extra costs will be executed as a Change Order and will be added 
to the contract amount stated above. Issuance of Sub-Contract for pricing listed above constitutes acceptance of specified 
scope of work as listed above. Additional scope of work that may be added via Sub-Contract language shall be charged as a 
Change Order. All materials to be used shall be chosen from supplied list in specifications or approved equals. Masonry 
materials shall be from manufacturers’ current standard stock material. Material samples shall be submitted for approvals prior 
to ordering if requested. No hot/cold weather provisions or protection from the elements are included in this proposal unless 
stated otherwise. We are a Merit Shop. No provisions for Davis-Bacon or Prevailing Wage Labor Rate Determinations have been 
included in our proposal unless stated elsewhere. All agreements are contingent upon strikes, accidents, or delays beyond our 
control. Applicable taxes shall be added as required. All payments will be Net 30 Days unless otherwise stated or agreed upon.  
Balances over 30 days are subject to a finance charge of 1.5% per month or the maximum rate allowed by law.  The 
undersigned, responsible party agrees to be personally responsible for all charges.  If, at any time or for any reason, the 
undersigned is unable to pay for services when due, the undersigned agrees to pay and authorizes Bi-State Masonry, Inc., to bill 
their finance charges as described above.  In the event it becomes necessary for Bi-State Masonry, Inc. to incur collections costs 
or institute suit to collect any amount due under this agreement, the undersigned also agrees to pay collection fees and 
expenses, including reasonable attorneys' fees and court costs, plus all legal fee is incurred for collection, and submits them to 
jurisdiction and venue in Rock Island County, IL. 
 

Note -- This proposal may be withdrawn by Bi-State Masonry if not accepted within   30   days 

 

 
    
Print Name: Company: 
 
    
Signature: Date: 
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Design Request

Repaint North Facade
Reconstruct East 

Parapet Wall
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East Parapet Wall

Scope of Work:

1. Remove masonry above 
window head to coping.

2. Rebuild wall using CMU 
as backup with brick 
facing to match existing.

3. Coping stones to be 
removed, salvaged, and 
reinstalled.
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East Parapet Wall

• The building originally featured a 
wide overhanging cornice 
supported by oversized brackets.

• The existing cream -colored 
plaster band is a remnant of this 
former architectural element.

• This area has contributed to 
deterioration, necessitating 
reconstruction of the wall.

• The owner proposes to rebuild 
the wall without reinstating the 
feature to achieve a more 
uniform appearance while 
addressing practical and cost 
considerations.
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East Parapet Wall:
Replacement Brick
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Repaint North Facade

















City of Davenport 
 
Department: Development & Neighborhood Services Action / Date 
Contact Info: Matt Werderitch | 563-888-2221 4/27/2026 
 
Subject: 
Election of Chairperson 
 
Recommendation: 
Nominate and elect a Chairperson. 
 
Background: 
The Bylaws and Rules of Procedure for the Design Review Board state, "The Chairperson of the 
Board shall be elected at the Annual Meeting of the Board and shall hold office for one year or 
until his/her successor is elected." 
 
The election of a Chairperson is to take place at the January Board meeting each year. 
 
The following responsibilities apply to the role of Chairperson: 

1. The Chairperson shall preside at all meetings of the Board. 
2. The Chairperson shall have general charge of the business of the Board. 
3. The Chairperson shall appoint all committees. 
4. The Chairperson shall perform such other duties as are usually exercised by the 

Chairperson of a Board or as specifically authorized by the Board. 

 
 
 
Attachments: 
1. Design Review Board Bylaws 
 
 



 
BYLAWS AND RULES OF PROCEDURE 

DESIGN REVIEW BOARD 
CITY OF DAVENPORT, IOWA 

 
Adopted 2-22-2021 

 
Section 1.0 Officers. 
 

1.1 Offices. 
 

1.1.a Chairperson 
 

1) The position of Chairperson is hereby established. 
 
2) The Chairperson shall preside at all meetings of the Board. 
 
3) The Chairperson shall have general charge of the business of 

the Board. 
 
4) The Chairperson shall appoint all committees. 
 
5) The Chairperson shall perform such other duties as are 

usually exercised by the Chairperson of a Board or as 
specifically authorized by the Board. 

 
1.1.b Vice-Chairperson 

 
1) The position of Vice-Chairperson is hereby established. 
 
2) The Vice-Chairperson shall act in the capacity of Chairperson 

in the absence of the Chairperson. 
 
3) In the event the office of Chairperson becomes vacant, the 

Vice-Chairperson shall succeed to this office for the unexpired 
term and the Board shall elect a successor to the office of 
Vice-Chairperson for the unexpired term. 

 
1.1.c Temporary Chairperson 

   
1) In the absence of both the Chairperson and Vice-Chairperson, 

a temporary Chairperson temporary shall preside over 
meetings. 

 
1.1.d Secretary 

 
1) City staff designated by the Director of the Department of 

Development & Neighborhood Services shall provide staff 
support to the Board.  The Board may assign the Secretary 
other duties and responsibilities at its discretion. 



1.2 Election of Officers and appointment of committees. 
 

1.2.a. The Chairperson of the Board shall be elected at the Annual Meeting 
of the Board and shall hold office for one year or until his/her 
successor is elected. 

 
1.2.b The Vice-Chairperson shall be elected at the Annual Meeting of the 

Board immediately after the election of the Chairperson and shall 
hold office for one year or until his/her successor is elected. 

 
1.2.c In the absence of both the Chairperson and Vice-Chairperson, a 

temporary Chairperson shall be elected and shall hold office for the 
remainder of the meeting. 

   
Section 2.0 Meetings. 
 

2.1 Regular Meetings. 
 

2.1.a The Annual Meeting for the election of Officers of the Board shall be 
held at the January Board meeting each year. 

 
2.1.b The regular monthly meetings of the Board shall be held on Mondays 

beginning at 5:00 p.m.  Meetings are generally the fourth Monday of 
each month; however, variations may occur due to holidays.  The 
upcoming yearly meeting calendar shall be presented at the 
December Board meeting each year. 

 
2.1.c All Regular Meetings shall be held at the City Hall Council Chambers 

226 West 4th Street, unless otherwise specified. 
 

2.2 Special Meetings. 
 

2.2.a Special Meetings may be called by the Chairperson and held at any 
time or place. 

 
2.2.b A special meeting may also be called at the request, in writing, of 

any three or more Board members.  If the chairperson fails to comply 
with such request, said members shall call such meeting. 

 
2.3 Notice of Meetings. 

 
2.3.a The Board Secretary shall file with the Deputy City Clerk the time and 

place of all Board meetings, together with a copy of the Agenda and 
previous minutes at least twenty-four hours in advance of the 
meeting.   
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2.3.b Notice of Meetings shall include the time and place and business to 
be transacted and shall be distributed to each member of the Board 
at the address given the Board at least twenty-four hours before, any 
meeting.  

 
2.4 Quorum. 

 
2.4.a Roll call of members shall start each Board meeting. 

 
2.4.b The presence of a majority of the official members of the board shall 

constitute a quorum to legally transact board business. 
  

2.4.c Without a quorum, no business will be transacted and no official 
action on any matter will take place. 

 
2.5 Order of Business:  Agenda 

 
  1) Call to Order 
   

2) Approval of Minutes 
 

  3) Old Business 
   

4) New Business 
    
  5) General Discussion 
  
  6) Public Comment 
 
  7) Adjournment 
 

2.6 Voting. 
 

2.6.a Voting will be by voice roll call, called by the Secretary, and will be 
recorded by yes, no, or abstain.   

 
2.6b. All members of the Board, including the Chairperson, are required to 

cast a vote upon each motion.   
 

2.6.c A member may abstain, if the member believes there is a conflict of 
interest, as provided for in Subsection 3.7. 

 
2.6.d Members shall be physically present at the meeting in order to 

exercise their vote.  Proxy voting, mail voting or telephone voting are 
prohibited. 

 
 2.6.e The affirmative vote of a majority of those members voting shall be 

required for the exercise of powers or functions conferred or imposed 
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on the Board, but less than a quorum of the members may meet and 
adjourn from time to time until a quorum is present. 

 
2.7 Conflict of Interest. 

 
A member of the Board must abstain from participating in a matter before 
the Board when the member has a conflict of interest or an appearance of 
impropriety.  Conflict of interest shall mean a direct and personal interest in 
the outcome of the proceedings. 

    
An appearance of impropriety shall mean an apparent conflict of interest 
based on objective standards.  A member of the Board shall declare their 
conflict or appearance of impropriety as soon as the matter comes before 
the Board for discussion or as soon thereafter as the member becomes 
aware of the appearance of impropriety or conflict.  Thereafter, the member 
shall take no part in the discussion or vote on the matter. 
 

Section 3.0 Meeting Attendance. 
 

3.1 All members of the Board are expected to attend all meetings.   
 

3.2 Prior to any scheduled Board meeting, members shall notify the Board 
Secretary regarding excused absences.  Excused absences include, but not 
be limited to, death, illness, or being out of the city.   

    
Section 4.0 Communications. 
 

4.1 No member of the Board is qualified to speak for the Board or to give public 
expression of the opinion, attitude or action of the Board on any matter, 
unless specifically directed to do so by resolution of the Board.  The right of 
a member of the Board as a citizen to his/her personal opinion, written or 
spoken, is not hereby denied. 

 
4.2 No member shall attend private meetings whose principal purpose is to 

discuss business that is or may be before the Board, unless such attendance 
is approved by the Board prior to the meeting. 

 
4.3 No member shall participate in ex-parte communication on any issue 

pending before the Board.  Ex parte means communication between a Board 
member(s) and another Board member(s) and/or a party or third person 
outside of duly scheduled meetings on an issue pending before the Board. 

 
4.4 Any written communication to a Board member will be reported and 

presented to the entire Board and shall be included in the public record. 
 
Section 5.0  Committees. 
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5.1      The Chairperson may, from time to time, appoint committees to assist staff 
in the development of design standards, preparation of planning studies, 
review of best practices, etc.     

 
Section 6.0 New Board Member Orientation. 
 
 6.1 Newly appointed Board Members shall be provided the opportunity to meet 
  with the City staff, and other Board members at least one week before their 
  first scheduled regular meeting for purpose of orientation. 
 
Section 7.0 Rules of Order. 
 

7.1 Parliamentary Procedure. 
 

Roberts Rules of Order, Revised, will serve as a guide for the Board 
meetings in all cases where these rules do not provide for the procedures to 
be followed. 

   
7.2 Amendments to bylaws and rules of procedure. 
  

The official bylaws and rules of procedure may be amended at any regular 
or special meeting. 

   
 



City of Davenport 
 
Department: Development & Neighborhood Services Action / Date 
Contact Info: Matt Werderitch | 563-888-2221 4/27/2026 
 
Subject: 
Election of Vice-Chairperson 
 
Recommendation: 
Nominate and elect a Vice-Chairperson. 
 
Background: 
The Bylaws and Rules of Procedure for the Design Review Board state, "The Vice-Chairperson 
shall be elected at the Annual Meeting of the Board immediately after the election of the 
Chairperson and shall hold office for one year or until his/her successor is elected." 
 
The election of a Vice-Chairperson is to take place at the January Board meeting each year. 
 
The following responsibilities apply to the role of Vice-Chairperson: 

1. The Vice-Chairperson shall act in the capacity of Chairperson in the absence of the 
Chairperson. 

2. In the event the office of Chairperson becomes vacant, the Vice-Chairperson shall 
succeed to this office for the unexpired term and the Board shall elect a successor to the 
office of Vice-Chairperson for the unexpired term. 

 
 
 
Attachments: 
1. Design Review Board Bylaws 
 
 



 
BYLAWS AND RULES OF PROCEDURE 

DESIGN REVIEW BOARD 
CITY OF DAVENPORT, IOWA 

 
Adopted 2-22-2021 

 
Section 1.0 Officers. 
 

1.1 Offices. 
 

1.1.a Chairperson 
 

1) The position of Chairperson is hereby established. 
 
2) The Chairperson shall preside at all meetings of the Board. 
 
3) The Chairperson shall have general charge of the business of 

the Board. 
 
4) The Chairperson shall appoint all committees. 
 
5) The Chairperson shall perform such other duties as are 

usually exercised by the Chairperson of a Board or as 
specifically authorized by the Board. 

 
1.1.b Vice-Chairperson 

 
1) The position of Vice-Chairperson is hereby established. 
 
2) The Vice-Chairperson shall act in the capacity of Chairperson 

in the absence of the Chairperson. 
 
3) In the event the office of Chairperson becomes vacant, the 

Vice-Chairperson shall succeed to this office for the unexpired 
term and the Board shall elect a successor to the office of 
Vice-Chairperson for the unexpired term. 

 
1.1.c Temporary Chairperson 

   
1) In the absence of both the Chairperson and Vice-Chairperson, 

a temporary Chairperson temporary shall preside over 
meetings. 

 
1.1.d Secretary 

 
1) City staff designated by the Director of the Department of 

Development & Neighborhood Services shall provide staff 
support to the Board.  The Board may assign the Secretary 
other duties and responsibilities at its discretion. 



1.2 Election of Officers and appointment of committees. 
 

1.2.a. The Chairperson of the Board shall be elected at the Annual Meeting 
of the Board and shall hold office for one year or until his/her 
successor is elected. 

 
1.2.b The Vice-Chairperson shall be elected at the Annual Meeting of the 

Board immediately after the election of the Chairperson and shall 
hold office for one year or until his/her successor is elected. 

 
1.2.c In the absence of both the Chairperson and Vice-Chairperson, a 

temporary Chairperson shall be elected and shall hold office for the 
remainder of the meeting. 

   
Section 2.0 Meetings. 
 

2.1 Regular Meetings. 
 

2.1.a The Annual Meeting for the election of Officers of the Board shall be 
held at the January Board meeting each year. 

 
2.1.b The regular monthly meetings of the Board shall be held on Mondays 

beginning at 5:00 p.m.  Meetings are generally the fourth Monday of 
each month; however, variations may occur due to holidays.  The 
upcoming yearly meeting calendar shall be presented at the 
December Board meeting each year. 

 
2.1.c All Regular Meetings shall be held at the City Hall Council Chambers 

226 West 4th Street, unless otherwise specified. 
 

2.2 Special Meetings. 
 

2.2.a Special Meetings may be called by the Chairperson and held at any 
time or place. 

 
2.2.b A special meeting may also be called at the request, in writing, of 

any three or more Board members.  If the chairperson fails to comply 
with such request, said members shall call such meeting. 

 
2.3 Notice of Meetings. 

 
2.3.a The Board Secretary shall file with the Deputy City Clerk the time and 

place of all Board meetings, together with a copy of the Agenda and 
previous minutes at least twenty-four hours in advance of the 
meeting.   
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2.3.b Notice of Meetings shall include the time and place and business to 
be transacted and shall be distributed to each member of the Board 
at the address given the Board at least twenty-four hours before, any 
meeting.  

 
2.4 Quorum. 

 
2.4.a Roll call of members shall start each Board meeting. 

 
2.4.b The presence of a majority of the official members of the board shall 

constitute a quorum to legally transact board business. 
  

2.4.c Without a quorum, no business will be transacted and no official 
action on any matter will take place. 

 
2.5 Order of Business:  Agenda 

 
  1) Call to Order 
   

2) Approval of Minutes 
 

  3) Old Business 
   

4) New Business 
    
  5) General Discussion 
  
  6) Public Comment 
 
  7) Adjournment 
 

2.6 Voting. 
 

2.6.a Voting will be by voice roll call, called by the Secretary, and will be 
recorded by yes, no, or abstain.   

 
2.6b. All members of the Board, including the Chairperson, are required to 

cast a vote upon each motion.   
 

2.6.c A member may abstain, if the member believes there is a conflict of 
interest, as provided for in Subsection 3.7. 

 
2.6.d Members shall be physically present at the meeting in order to 

exercise their vote.  Proxy voting, mail voting or telephone voting are 
prohibited. 

 
 2.6.e The affirmative vote of a majority of those members voting shall be 

required for the exercise of powers or functions conferred or imposed 
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on the Board, but less than a quorum of the members may meet and 
adjourn from time to time until a quorum is present. 

 
2.7 Conflict of Interest. 

 
A member of the Board must abstain from participating in a matter before 
the Board when the member has a conflict of interest or an appearance of 
impropriety.  Conflict of interest shall mean a direct and personal interest in 
the outcome of the proceedings. 

    
An appearance of impropriety shall mean an apparent conflict of interest 
based on objective standards.  A member of the Board shall declare their 
conflict or appearance of impropriety as soon as the matter comes before 
the Board for discussion or as soon thereafter as the member becomes 
aware of the appearance of impropriety or conflict.  Thereafter, the member 
shall take no part in the discussion or vote on the matter. 
 

Section 3.0 Meeting Attendance. 
 

3.1 All members of the Board are expected to attend all meetings.   
 

3.2 Prior to any scheduled Board meeting, members shall notify the Board 
Secretary regarding excused absences.  Excused absences include, but not 
be limited to, death, illness, or being out of the city.   

    
Section 4.0 Communications. 
 

4.1 No member of the Board is qualified to speak for the Board or to give public 
expression of the opinion, attitude or action of the Board on any matter, 
unless specifically directed to do so by resolution of the Board.  The right of 
a member of the Board as a citizen to his/her personal opinion, written or 
spoken, is not hereby denied. 

 
4.2 No member shall attend private meetings whose principal purpose is to 

discuss business that is or may be before the Board, unless such attendance 
is approved by the Board prior to the meeting. 

 
4.3 No member shall participate in ex-parte communication on any issue 

pending before the Board.  Ex parte means communication between a Board 
member(s) and another Board member(s) and/or a party or third person 
outside of duly scheduled meetings on an issue pending before the Board. 

 
4.4 Any written communication to a Board member will be reported and 

presented to the entire Board and shall be included in the public record. 
 
Section 5.0  Committees. 
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5.1      The Chairperson may, from time to time, appoint committees to assist staff 
in the development of design standards, preparation of planning studies, 
review of best practices, etc.     

 
Section 6.0 New Board Member Orientation. 
 
 6.1 Newly appointed Board Members shall be provided the opportunity to meet 
  with the City staff, and other Board members at least one week before their 
  first scheduled regular meeting for purpose of orientation. 
 
Section 7.0 Rules of Order. 
 

7.1 Parliamentary Procedure. 
 

Roberts Rules of Order, Revised, will serve as a guide for the Board 
meetings in all cases where these rules do not provide for the procedures to 
be followed. 

   
7.2 Amendments to bylaws and rules of procedure. 
  

The official bylaws and rules of procedure may be amended at any regular 
or special meeting. 
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